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 (cell)

Email

FOR IMMEDIATE RELEASE
HEADLINE ABOUT EVENT IN BOLD

Subheading with a few more details

City – (DATE) This paragraph should give all of the information up front: Who, What, Where, When, Why. Get to the point quickly and be thorough about the event.

Second paragraph expands a bit more on why the event is taking place.

Third paragraph usually quotes someone from the host organization and/or someone from MANNA. 

Boiler Plate for sponsoring organization 

An example of a boiler plate is the segment below that says “About MANNA FoodBank.” Use this to describe your organization in a few sentences.

About MANNA FoodBank
MANNA FoodBank is a 501c3 non-profit organization serving Western North Carolina since 1982. As an accredited member of Feeding America – the nation’s largest domestic hunger relief organization, MANNA serves 255 non-profit member agencies in 16 Western North Carolina counties. In 2010, MANNA distributed 9.1 million pounds of food to partner agencies – enough food for more than 20,000 meals 365 days a year.  For more information on what you can do to help end hunger in Western North Carolina, please visit MANNAFoodBank.org.
